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Grow your brain! James Emery White presents a well-written, accessible approach to
the importance of the mind in a Christian framework and the use of the Christian mind
in the world. This accessible approach will help you put your mind to use in the world as
it was intended by our Creator and includes reading lists and resources for learning.
Four Corners is an integrated four-skills English course for adults and young adults.
The interleaved Four Corners Teacher's Edition with Assessment Audio CD/CD-ROM,
Level 1 features complete teaching instructions, optional activities, photocopiable video
activity sheets, video teaching notes, audio and video scripts, language summaries,
and Student Book and Workbook answer keys. The Assessment CD-ROM provides a
complete assessment program, including oral and written quizzes, as well as unit tests
in printable PDF and Microsoft Word® formats.
A One-Stop Reference Containing the Most Read Topics in the Syngress Security
Library This Syngress Anthology Helps You Protect Your Enterprise from Tomorrow’s
Threats Today This is the perfect reference for any IT professional responsible for
protecting their enterprise from the next generation of IT security threats. This
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anthology represents the “best of this year’s top Syngress Security books on the
Human, Malware, VoIP, Device Driver, RFID, Phishing, and Spam threats likely to be
unleashed in the near future.. * From Practical VoIP Security, Thomas Porter, Ph.D.
and Director of IT Security for the FIFA 2006 World Cup, writes on threats to VoIP
communications systems and makes recommendations on VoIP security. * From
Phishing Exposed, Lance James, Chief Technology Officer of Secure Science
Corporation, presents the latest information on phishing and spam. * From Combating
Spyware in the Enterprise, Brian Baskin, instructor for the annual Department of
Defense Cyber Crime Conference, writes on forensic detection and removal of
spyware. * Also from Combating Spyware in the Enterprise, About.com’s security
expert Tony Bradley covers the transformation of spyware. * From Inside the SPAM
Cartel, Spammer-X shows how spam is created and why it works so well. * From
Securing IM and P2P Applications for the Enterprise, Paul Piccard, former manager of
Internet Security Systems' Global Threat Operations Center, covers Skype security. *
Also from Securing IM and P2P Applications for the Enterprise, Craig Edwards, creator
of the IRC security software IRC Defender, discusses global IRC security. * From RFID
Security, Brad “Renderman Haines, one of the most visible members of the wardriving
community, covers tag encoding and tag application attacks. * Also from RFID Security,
Frank Thornton, owner of Blackthorn Systems and an expert in wireless networks,
discusses management of RFID security. * From Hack the Stack, security expert
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Michael Gregg covers attacking the people layer. * Bonus coverage includes exclusive
material on device driver attacks by Dave Maynor, Senior Researcher at SecureWorks.
* The “best of this year: Human, Malware, VoIP, Device Driver, RFID, Phishing, and
Spam threats * Complete Coverage of forensic detection and removal of spyware, the
transformation of spyware, global IRC security, and more * Covers secure enterprisewide deployment of hottest technologies including Voice Over IP, Pocket PCs, smart
phones, and more
Covers all aspects of this highly popular form of communication and provides guidance
on knowing what e-mails to send, what not send, how to write something effectively,
responding with style, and adopting a time management system for dealing with an
overloaded inbox. Original.
Gain control of your time in 30 days (or less!). Is your to-do list driving you crazy? Do
you have more things to do than time to do them? Are you running in circles in spite of
multi-tasking and staying up late? Organizing Pro Marcia Ramsland shows you how
you can gain control of your schedule by learning to save time, spend time, capture
time, and multiply your time. In 30 days (or less) learn practical skills that help you trade
time-wasters for time-savers and will show you how to: streamline your day simplify
clutter piles choose the right calendar cut down your to-do list and actually accomplish
more Simplify Your Time is your personal time management guide. With 101 TimeSaving Tips, you can relieve your daily stress, find time for yourself, and create a
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lifestyle that allows you to get more done in less time!
Best Life magazine empowers men to continually improve their physical, emotional and
financial well-being to better enjoy the most rewarding years of their life.
Men's Health magazine contains daily tips and articles on fitness, nutrition,
relationships, sex, career and lifestyle.
“Gemini is an unforgettable novel—a morality tale, a mystery, and a love story that will
leave readers breathless” (Maria Semple, New York Times bestselling author of
Where’d You Go, Bernadette). As should be the case with any memorable love story,
the first time Raney Remington saw Bo she hated him. When the skinny kid from the
city first arrives in her Pacific Northwest hometown, Raney doesn’t quite know what to
make of him. Yet her intense dislike of the know-it-all bookworm softens as Bo latches
on to Raney, eager to learn about the Washington island he’s been sent for the
summer. Decades later Dr. Charlotte Reese finds herself fighting to keep an
unconscious ICU patient stable while also unwrapping the mystery of the unconscious
woman, the victim of a hit-and-run. Consumed by questions about the woman’s
identity, Charlotte enlists Eric, her journalist boyfriend, to investigate. Their search for
answers brings them to heartrending truths about Jane Doe?and themselves. In
beautiful interwoven storytelling, master of medical drama Carol Cassella presents two
women—lifetimes apart—who face the inescapable forces shaping their lives. Filled with
stunning medical detail and set against the breathtaking backdrop of the Pacific
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Northwest, Gemini is a vivid novel of moral complexity and emotional depth that “is just
what the doctor ordered” (People).
Why do some financial advisors wind up making millions on TV giving investment
advice while others labor in obscurity? How do some attorneys land regular columns in
prestigious trade publications? Where do those speakers who give the annual address
at industry conventions come from? What is the secret reason that a select few service
professionals enjoy high-profile, high-prestige, and high-paying status as ''Experts'' in
their fields? More importantly, can the rest of us do it? Susan Friedmann answers a
resounding ''Yes!'' In Riches in Niches: How to Make It BIG in a Small Market,
Friedmann shows you the factors that separate the ''Experts'' from the service
professionals who may have identical - if not better - skills, but whom no one has ever
heard of.Friedmann knows what she's talking about. For more than 20 years, she's
been the ''The Tradeshow Coach,'' one of the exhibiting industry's foremost experts.
Combine that expertise with insights from other well-known Nichepreneuers, and you've
got a book jam-packed with useful information to transform today's career into
tomorrow's success story.
"Should I lower my price point? Give my new product away for free online? How do I
compete when my goods, services, or business model might be duplicated?" In this
candid, 21st-century-savvy guide, Dante Lee illustrates how passion can become profit
by addressing the questions that every businessperson needs to ask. Black Business
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Secrets discusses the entrepreneurial skills that African-American business owners
must master in order to compete in a world where most new companies fail within three
years. Whether you’re a weekend entrepreneur or a career-changing professional,
Lee’s motto—"don’t be a worrier, be a warrior"—applies. From personal branding to best
practices, this empowering blueprint offers surefire tips and strategies designed to
ensure business survival and success.
The book is the updated version of E-Mail: A Write It Well Guide. In today's fast-paced,
competitive business environment, everyone needs to communicate clearly and use
time productively. E-Mail: A Write It Well Guide is a user-friendly book that is filled with
guidelines, tips, and tools. Discover how to write professional e-mail that gets results,
makes better use of e-mail time, and avoids problems that can be costly. The book
includes questions and exercises. The updated version includes a section on using
instant messaging and handheld devices. Used by individuals, corporations, and
trainers, this is a must-have for anyone who writes e-mail at work.
????????????1965???????????????????????????????????????????????????
The Swiss Cheese Theory of Life is a book about Resiliency. Using Swiss Cheese as a
metaphor for life itself, we explore ways to get through the holes rather than get stuck in
them. Swiss is not like any other cheese and neither are you! This book will give you an
opportunity to learn quick, easy and effective skills that will last a lifetime. Take a bite
into The Swiss Cheese Theory of Life and experience a new and better way of living
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right now.
Create office efficiency and business productivity with this helpful book. Eliminate the
Chaos at Work increases your business productivity and peace of mind by showing you
how to create streamlined information systems, processes and workflows. Laura's
proven 25 techniques are easy to implement, realistic and results oriented. Using these
techniques, you can take control over your time and information to create workable
systems built to reflect how you think and process information. Eliminate the Chaos at
Work breaks down the everyday organization and productivity challenges you face at
work into four areas: time, paper and information management as well as managing all
of the stuff in your office. You'll learn effective time and information management
techniques including how to: Produce logical, user friendly information management
systems to ensure information is organized and easily retrievable Schedule and
manage meetings that aren't total time wasters Implement a system to process and
follow up on e-mail Create an organized e-mail filing structure for easy retrieval Declutter paper files, decide what can be stored, scanned, shredded or recycled Learn
what paper management system will work best for you and how to create the filing
structure Use the PAPERS method for maintaining efficient paper management
systems Determine which task management system is right for your needs and how to
manage your tasks and projects daily using the 20-minute rule Use the 10-step process
to organize the stuff in your office Imagine working in an office where you feel in control
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and on top of things, instead of overwhelmed. Setup a comfortable workspace and
make yourself and your team's office more productive, supported and in control with
Eliminate the Chaos at Work.
Improve your accounting department with proven techniques and methods that will
streamline all of the processes associated with your system. While increasing the
quality of your performance, you will be guided by samples of cost/benefit analyses so
that you may justify the implementation of your revised systems. Whether you are
changing your accounting department out of necessity or just looking to enhance it, this
book will transform your current department into a quicker and more reliable unit. If
you're looking for a way to increase accounting department efficiency and cut costs,
start by reading this remarkable new hands-on guide and learn how to: Reduce
transaction-related work and allow employees to focus on profit-increasing activities
Eliminate redundancy and waste Apply the latest technologies to your accounting
process Reduce costs to the corporation Eliminate errors and increase efficiency These
topics and many more are thoroughly discussed so that you may speed up your
accounting processes and cut costs at the same time.
You're never too old to fall in love—with your Mac! You took a while, but you are now the
proud owner of your first Mac computer. Macs For Seniors For Dummies is just for you.
This friendly, accessible guide walks you through choosing a Mac and learning how to
use it. You'll find yourself falling head over heels for your Mac in no time. Macs For
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Seniors For Dummies introduces you to all the basics that you need to know: turning
the Mac on and getting connected; using the keyboard and mouse; working with files
and folders; navigate around the Mac desktop and OS X Lion; setting up an Internet
connection and e-mail; and much more. Shows Mac newbies how to surf safely with
Safari, video chat with FaceTime, and connect with friends and family online Covers
choosing the Mac that's right for you, setting it up, running programs and managing
files, and hooking up a printer Features ways to have some fun, too, with digital photos
and videos, music, movies, games, apps, and more Includes tips on troubleshooting
and taking care of your Mac Your Mac can do so much more than you ever imagined
and Macs For Seniors For Dummies shows you how!
This workbook teaches you clinically proven stress-management and relaxation techniques.
Each technique is presented with concise background information followed by step-by-step
exercises. As you practice these techniques, you will gain new insight into your personal stress
response and learn how to reestablish balance and a sense of well-being in your life. Use this
workbook as a guide. Read chapters 1 and 2 first. They are the foundation upon which all of
the other chapters are built. Then you will know enough about stress and your personal
reactions to stress to decide which chapters will be most helpful for you to read next. Chapters
3 through 10 teach techniques for relaxation. Chapters 11 through 15 will help you with your
stressful thoughts and feelings. Chapter 16 assists you in managing your time more effectively
so that you can free up time to relax and do more of what is most important to you. From
chapter 17 you can learn to communicate more assertively and chapter 18 gives you many
Page 9/22

Where To Download Never Check E Mail In The Morning And Other
Unexpected Strategies For Making Your Work Life Work
options to deal with environmental and interpersonal stress at work. Chapters 19 and 20 teach
the basics of nutrition and exercise. Chapter 21 gives you some suggestions on how to
increase motivation, deal with problems that come up along the way, and stick to your plan.
Stress and tension are present in your life every day. Stress management and relaxation can
be effective only if you make them a daily part of your lifestyle. As you are learning the skills in
this book that are pertinent to you, practice them repeatedly to ensure that you will be able to
carry them out anytime you need to, without having to refer to written materials. Regular
conscious practice can lead to habits of regular relaxation and stress reduction at an
unconscious level.----The Relaxation & Stress Reduction Workbook
Looks at the features of the MacBook, covering such topics as Mac OS X, customization, iLife,
networking, email, iWork, Safari, iCloud, Keynote, and expansion.
Organizational Health is an organization's ability to function effectively, to cope adequately, to
change appropriately, and to grow from within. A healthy organization is just that in all its
aspects: people, process, structures, systems, behaviours and governance. It is one where
appropriate adaptive, maintenance and development activities are integral to maintaining
performance and alignment in the operating environment. Organizational Health takes an
informed look at the critical and interdependent elements of an organization that must be
maintained in a healthy state for managers to meet their business goals. Using a practical,
structured approach it covers: understanding and assessing organizational health; the impact
of structures on organizational health such as hierarchies, alliances and joint ventures; control
methods such as corporate governance, ethics and compliance; maintenance and
development including OD, change management, learning and workplace environment;
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sustainability including carbon footprint and business ecosystems; indicators of health and
dysfunction. Additional material and a weekly blog is available by visiting the author's website:
www.naomistandford.com
Winner of a 2013 Shingo Research and Professional Publication Award This practical guide for
healthcare executives, managers, and frontline workers, provides the means to transform your
enterprise into a High-Quality Patient Care Business Delivery System. Designed for continuous
reference, its self-contained chapters are divided into three primary sections: Defines what
Lean is and includes some interesting history about Lean not found elsewhere. Describes and
explains the application of each Lean tool and concept organized in their typical order of use.
Explains how to implement Lean in various healthcare processes—providing examples, case
studies, and valuable lessons learned This book will help to take you out of your comfort zone
and provide you with new ways to extend value to your customers. It drives home the
importance of the Lean Six Sigma journey. The pursuit of continuous improvement is a journey
with no end. Consequently, the opportunities are endless as to what you and your organization
can accomplish. Forty percent of the authors’ profits from this book will be donated to help the
homeless through two Baltimore charities. Praise for the book: ... well-timed and highly
informative for those committed to creating deep levels of sustainable change in healthcare. —
Peter B. Angood, MD, FACS, FCCM, Senior Advisor – Patient Safety, in National Quality
Forum ... the most practical and healthcare applicable book I have ever read on LEAN thinking
and concepts. — Gary Shorb, CEO, Methodist Le Bonheur Healthcare ... well written ... an
essential reference in the library of all healthcare leaders interested in performance
improvement. — Lee M. Adler, DO, VP, Quality and Safety Innovation & Research, Florida
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Hospital, Orlando; Associate Professor, University of Central Florida College of Medicine ... a
must read for all Leadership involved in healthcare. ... I can see reading this book over and
over. — Brigit Zamora, BSN, RN, CPAN, CAPA, Administrative Nurse Manager, Florida
Hospital, Orlando
You may not be able to change the things that are stressing you out, but what if you could
respond differently? How would it feel to let go of chronic worry and tension, manage your time
more effectively, be less irritable and exhausted, and tackle everyday hassles with confidence?
Now you can find out for yourself. Weaving together proven self-help strategies, prominent
clinician-researcher Dr. Jonathan Abramowitz helps you accomplish more--and stress less.
Easy-to-use worksheets, forms, and numerous examples show you step by step how to create
a personalized anti-stress action plan. You'll learn where stress comes from, when it can
actually be beneficial, and how it gets out of control. Dr. Abramowitz provides the guidance,
specific instructions, and encouragement you need to: *Break free of all-or-nothing thinking
and other mental traps. *Get more out of each hour in the day. *Resolve conflicts with your
partner or kids. *Cope with work problems and financial strains. *Use meditation to attain a
sense of well-being. *Set achievable goals for healthy eating and exercise. *Meet your
deadlines--without running yourself into the ground. *Reduce stress-related pain and other
health concerns.
The Essential College Professor is about the "how" and "why" of being a faculty member
today. Based on the author's series of highly successful faculty development workshops, each
chapter deals concisely with the most important information college professors need at their
fingertips when confronted by a particular challenge or faced with an exciting opportunity.
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Written both as a comprehensive guide to an academic career and as a ready reference to be
consulted whenever needed, The Essential College Professor emphasizes proven solutions
over untested theories and stresses what faculty members have to know now in order to be
successful in their careers. Each chapter is concluded by a short exercise that faculty
members can perform to help them, for instance, completely revise a course by restructuring
the syllabus and course materials, bring new life to a research project by reframing it as a book
proposal or grant application, and so on.
????????????????????????? ?????????????????????????? FBI????????????
????????????????????? ??????????????????? ???????•???Chris Voss????????????????????
???????????????????????????????????????FBI???????????FBI?????????????????????????
??????????????????????????????????????????????????????????? ??????????????????????
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?????????
Based on extensive research, Grammar and Beyond ensures that students study accurate
information about grammar and apply it in their own speech and writing. This is the first half of
Student's Book, Level 2. The Student's Book is the main component of Grammar and Beyond.
In each unit, students study the grammar in a realistic text and through charts and notes
informed by a billion-word corpus of authentic language. The exercises provide practice in
reading, writing, listening, and speaking, making this a complete course. Students learn to
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avoid common mistakes, based on an extensive corpus of learner language. Each unit
concludes with a Grammar for Writing section, in which students apply the grammar in an
extended writing task.

The Compassion Fatigue Workbook is a lifeline for any helping professional
facing the physical and emotional exhaustion that can shadow work in the
helping professions. Since 2001 the activities in this Workbook have helped
thousands of helpers in the fields of healthcare, community mental health,
correctional services, education, and the military. In addition to a comprehensive
description of compassion fatigue and vicarious traumatization, The Compassion
Fatigue Workbook leads the reader through experiential activities designed to
target specific areas in their personal and professional lives. It provides concrete
strategies to help the reader develop a personalized plan for identifying and
transforming compassion fatigue and vicarious traumatization. Topics covered
include: understanding compassion fatigue and vicarious trauma symptom
checklist targeting areas for strategic planning understanding warning signs
assessing contributing factors evaluating self-care identifying triggers solutions:
personal, professional and organizational strategies.
A groundbreaking guide to facilitating online and blended courses This
comprehensive resource offers teachers in grades K-12 a hands-on guide to the
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rapidly growing field of online and blended teaching. With clear examples and
explanations, Kristin Kipp shows how to structure online and blended courses for
student engagement, build relationships with online students, facilitate discussion
boards, collaborate online, design online assessments, and much more. Shows
how to create a successful online or blended classroom Illustrates the essential
differences between face-to-face instruction and online teaching Foreword by
Susan Patrick of the International Association for K-12 Online Learning This is an
essential handbook for learning how to teach online and improve student
achievement.
The Illuminated Leader transforms people, cultures, organizations, and even
nations. The illuminated leader models leadership behaviors and traits designed
to enlighten others. The behaviors and traits of the illuminated leader include:
Courage - they make the right decision even when the decision is unpopular with
others. Transformation - they are visionary and fully understand the need for
change and innovation. Communication - they effectively practice the art of
dialogue and deep listening. Character - they exhibit traits such as passion,
exuberance, creativity and harmony. Inspiration - they bring out the very best in
others because they see their value and potential. Service - they actively and
unselfishly serve the needs of others. Relationships - they network continuously
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understanding the importance of forming friendships with others.
Security practitioners must be able to build cost-effective security programs while
also complying with government regulations. Information Security Governance
Simplified: From the Boardroom to the Keyboard lays out these regulations in
simple terms and explains how to use control frameworks to build an air-tight
information security (IS) program and governance structure. Defining the
leadership skills required by IS officers, the book examines the pros and cons of
different reporting structures and highlights the various control frameworks
available. It details the functions of the security department and considers the
control areas, including physical, network, application, business
continuity/disaster recover, and identity management. Todd Fitzgerald explains
how to establish a solid foundation for building your security program and shares
time-tested insights about what works and what doesn’t when building an IS
program. Highlighting security considerations for managerial, technical, and
operational controls, it provides helpful tips for selling your program to
management. It also includes tools to help you create a workable IS charter and
your own IS policies. Based on proven experience rather than theory, the book
gives you the tools and real-world insight needed to secure your information
while ensuring compliance with government regulations.
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A discussion of teaching writing in both computer-supported and traditional
classrooms. It addresses areas such as: teaching and learning about writing;
classroom dynamics - interaction and classroom design; curriculum design; and
the technological complexities of computers and networks.
Matt Ball and Bruce Friedrich take the plight of the world's animals seriously and
have dedicated their lives to ending their suffering. The Animal Activists'
Handbook argues that meaning in life is to be found, quite simply, in turning away
from the futile pursuit of "more," and focusing instead on leaving the planet a
better place than you found it. The critical component of creating a better world
for all is thoughtful, deliberate, and dedicated activism that takes suffering
seriously. The authors build a ground-up case for reasoned, impassioned, and
joyous activism that makes the most difference possible, and suggest a variety of
ways to live a meaningful life through effective and ef¬cient advocacy.
Begin a rewarding pharmacy career with THE PHARMACY TECHNICIAN: A
COMPREHENSIVE APPROACH, 3e! The book gives readers the knowledge and
skills required for working with a licensed pharmacist in a variety of clinical and
retail settings. Readings explore medical and pharmaceutical terminology,
pharmaceutical calculations, pharmaceutical techniques, sterile compounding,
pharmacy recordkeeping, pharmacy law and ethics, and much more. Designed
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for beginners, and is also an ideal resource for experienced pharmacy
technicians in need of continuing education or those preparing for national
certification exams. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Traditional Chinese edition of Listful Thinking: Using Lists to Be More Productive,
Successful and Less Stressed. The author, Paula Rizzo, is an Emmy Award
winner and the senior health producer for FoxNews.com.
Disgraced and disillusioned after a split-second decision shatters her promising police
career, Andrea Finch reluctantly agrees to help her wayward brother in a dusty Texas
border town where FBI agent Jon North tries to convince her that her brother is linked
to an unsolved murder. By the award-winning author of the Tracers series.
IS IT ME OR IS IT THEM? Maintaining control in today's hectic workplace is a
challenge -- everything is lean, competitive, and uncertain. What does it take to
survive? Making Work Work is Julie Morgenstern's most important book yet. Through
the mastery of brand-new strategies, Morgenstern shows you how small changes in
your thinking and behavior will help you achieve the seemingly impossible -- boost your
value, increase your job security, and afford you the time to still have a life.
Morgenstern has helped clients of all levels take control of their work lives in every
industry: from corporations and nonprofits to government agencies and small
businesses; from executives and assistants to educators and salespeople. She's
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learned that no matter who you are, happiness at work involves feeling appreciated, in
control, successful, and in balance. And achieving that is possible. People rarely look at
their jobs from a psychological and practical perspective at the same time, but Julie
Morgenstern does. This book mirrors the individual consulting services she provides by
showing you how to start with yourself and then tackle the more complex external
issues of working relationships and the job. For every obstacle you encounter along the
way, Morgenstern diagnoses the source of the problem (is it you or them?), and with
insight and warmth, she provides simple grab-and-go strategies. These are small
changes anyone can make to improve performance and efficiency at work. At its core,
Making Work Work is about your relationship to your job. With the reliable, methodical
process taught in this book, you will: • feel less trapped and more in charge • be able to
make a bad situation better • search for a job that's a better fit for who you are. This is
a provocative and life-changing book that will help you boost your clarity, confidence,
and performance in any economic climate. With Morgenstern's guidance you can find a
way to make work work.
Authored by a former spammer, Inside the SPAM Cartel is a methodical, technically
explicit expose of the inner workings of the SPAM economy. Readers will be shocked
by the sophistication and sheer size of this underworld. From the author: "You may hate
spam and think all spammers are evil, but listen to my story and see why I do this and
more importantly, HOW." For most people, the term "SPAM" conjures up the image of
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hundreds of annoying, and at times offensive, e-mails flooding their inbox every week.
But for a few, SPAM is a way of life that delivers an adrenaline rush fueled by cash,
danger, retribution, porn and the avoidance of local, federal, and international law
enforcement agencies. Inside the SPAM Cartel offer readers a never-before seen view
inside this dark sub-economy. You'll meet the characters that control the flow of money
as well as the hackers and programmers committed to keeping the enterprise up and
running. You may disagree with their objectives, but you can't help but to marvel at their
ingenuity and resourcefulness in defeating spam filters, avoiding being identified, and
staying one step ahead of the law. Spam makes up now 64% of all email sent and it is
said to be the most annoying part of being online. You'll meet the characters that
control the flow of money as well as the hackers and programmers committed to
keeping the enterprise up and running. Authored by a former spammer, this is a
methodical, technically explicit expose of the innerworkings of the SPAM economy.
This three-volume collection, titled Enterprise Information Systems: Concepts,
Methodologies, Tools and Applications, provides a complete assessment of the latest
developments in enterprise information systems research, including development,
design, and emerging methodologies. Experts in the field cover all aspects of enterprise
resource planning (ERP), e-commerce, and organizational, social and technological
implications of enterprise information systems.
The promise of a connected world… Democratization, strengthened personal
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relationships, and all the knowledge in the world available at your fingertips, more or
less for free. And all this regardless of whether you are in India, China, Chile, or Chad.
Indeed, the connected world has changed the premise of what it means to be human,
and it will continue to impact lives at a rapidly growing pace in the years to come, both
on a personal and professional level. Many organizations take advantage of the
“anytime, anywhere office” without accepting responsibility for the flip side. On an
individual level we have accepted the promise of the connected world and headed into
this new way of living without reflecting and acting upon its ramifications. This book will
advise you on how to handle the challenges constant connectedness poses to our
wellbeing—sleeping patterns, close relations, work-life balance, and parenting. It does
not discuss whether this is a threat or an opportunity for us, because it is both. What we
really need to start discussing is how to handle the new challenges that constant
connection brings and when to step out of it in order to tend to our wellbeing. The book
concludes that while accepting that we live in a constantly connected world, we at times
need to disconnect to reconnect with the world.
Expert organizer and New York Times bestselling author Julie Morgenstern teaches
you how to get rid of the physical, mental, and time clutter that’s keeping you from the
life you want. Julie Morgenstern has made a career out of helping her clients get
organized. But in the process, she discovered something surprising: for many of her
clients, organizing isn’t enough. For those who are eager to make a change in their
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lives—a new job, a new relationship, a new stage in life—they need to get rid of the old
before they can organize the new. They need to SHED their stuff before they can
change their lives! So Julie created the SHED process—a four-step plan to get rid of the
physical, mental, and schedule clutter that holds back so many of us. But SHEDing
isn’t just about throwing things away! Julie teaches that its just as important to focus on
what comes before and after you heave the clutter, so that the changes you make really
stick in the long term. Learn about: • Separating the treasures (figuring out what really
matters) • Heaving the rest (undertaking the tough work of eliminating excess) •
Embracing your true identity (figuring out who you really want to be) • Driving yourself
forward (achieving real change now that the past isn’t holding you back any longer)
Whether you’re facing a move, a promotion, an empty nest, a marriage, divorce, or
retirement, SHED Your Stuff, Change Your Life provides a practical, transformative
plan for positively managing change in every aspect of your life.
Nothing beats the satisfaction of coming to the end of the day and feeling it was a
successful one. Well-managed time makes that possible. It reduces stress, helps you
accomplish more in less time, and most importantly, gives you greater freedom to enjoy
doing what you love. This book shows you - how to focus your time on your priorities secrets to overcoming procrastination - tips for managing distractions, interruptions, and
time wasters - and more
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