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By covering this project management tool, this work
offers the reader an understanding of the features,
functions and best practices of project management.
For the past three decades, the Shelly Cashman
Series(r) has effectively introduced computers to
millions of students, consistently providing the
highest quality, most up-to-date, and innovative
materials in computer education. Enjoy the proven
step-by-step style and improved Office 2003 updates
of the Shelly Cashman Series(r) and enhance your
Office application skills today!
Dig into Microsoft-Â« Project 2002—and discover how
you can really put your project management skills to
work! This supremely organized reference packs
hundreds of timesaving solutions, troubleshooting
tips, and handy workarounds in concise, fast-answer
format. It's all muscle and no fluff. Find the best and
fastest ways to perform everyday tasks, and
challenge yourself to new levels of Microsoft Project
mastery!- Ace the essentials—from defining project
scope to analyzing and reporting resultsOrchestrate tasks, resources, time, and costsEnable team members to collaborate and stay on
track through the Web- Manage multiple projects
and subprojects- Track progress, monitor variances,
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save a slipping schedule!- Exchange or link project
information with other Microsoft Office programs Master the tools for leading enterprise-wide
initiatives to success- Build custom solutions with
macros and Microsoft Visual Basic-Â« for
Applications (VBA)CD-ROM FEATURES:- Intuitive
HTML interface- Extensive collection of Microsoft
add-ins and third-party utilities, demos, and trialsComplete eBook—easy to browse and print!- Sample
chapters from other Microsoft Press-Â« INSIDE OUT
books- Web links to Microsoft Office Tools on the
Web, online troubleshooters, and product supportInteractive tutorials- Microsoft Visio-Â« auto-demos60-day trial version of Microsoft Project Standard
edition
For more than 40 years, Computerworld has been
the leading source of technology news and
information for IT influencers worldwide.
Computerworld's award-winning Web site
(Computerworld.com), twice-monthly publication,
focused conference series and custom research
form the hub of the world's largest global IT media
network.
Visual Basic 2005 in Simple Steps is a book that
provides you with complete material to learn Visual
Basic 2005. Precise and complete, with an easy to
understand, lots of examples to support the concepts
and use of practical approach in presentation are
some of the features that make the book unique in
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itself.
Part of the Illustrated Series, this text builds students'
Microsoft Office 2003 skills through realistic,
engaging projects that students complete from
scratch.
Since the publication of 'Return on Investment in
Training and Performance Improvement Programs,'
many individuals have attempted to implement the
ROI methodology in their organizations. Having a
credible process does not guarantee that an
organization will implement the process effectively
throughout the various functions and divisions. 'The
ROI Fieldbook' will help organizations implement
ROI successfully, by providing concrete techniques,
tools, strategies, and reproducible items. Jack
Phillips and Patti Phillips and their associates have
helped hundreds of organizations and individuals
with their ROI workshops. 'The ROI Fieldbook'
provides many different strategies for tackling the
critical issues of implementation. The authors
examine every key barrier to implementation and
suggest strategies for overcoming, minimizing, or
removing the barriers. The accompanying CD
contains dozens of tools, instruments, and templates
aimed at providing helpful resources for the
individual or the team responsible for implementing
ROI. Case studies from a variety of organizations
illustrate the broad range of application and
implementation. The CD also includes interactive
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material such as "Are You Ready for ROI"—a selfassessment test. Other material includes templates
for data collection, ROI analysis plan, action plan,
and a cost summary sheet. * The first book to
provide the basic steps to implementing the ROI
process for HR professionals * Templates and tools
allow you to apply ROI to your organization *
Strategies and tools result from the authors' work in
over 1,000 organizations implementing the ROI
process
Dive deep into Microsoft® Project 2010 with reference
and best practices from project management experts
Learn proven methods and hard-won lessons from
project management professionals—and apply these
skills as you work with Microsoft Project 2010. In this twoin-one kit, project management expert Bonnie Biafore
shows you how to manage projects efficiently and
effectively, and shares the experiences of professionals
in the field. You'll then learn how to put these skills to
work with Project 2010, using hundreds of timesaving
solutions, troubleshooting tips, and workarounds. The
two books included in this kit are: Microsoft Project 2010
Inside Out Conquer Microsoft Project 2010—from the
inside out! This supremely organized reference packs
hundreds of timesaving solutions, troubleshooting tips,
and workarounds. Discover how the experts tackle
Project 2010—and challenge yourself to new levels of
mastery. Take charge of the project triangle—time,
money, and scope—to balance your plan Enable
collaboration among team members, sponsors, and
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other project stakeholders Manually schedule tasks or
use the automatic scheduling engine Track and control
your project using earned value analysis Create pivot
views of project data with Microsoft Excel® 2010 and
Visio® 2010 Manage project activities in an enterprise
project-management environment Apply your experience
to future projects by creating your own custom templates
Successful Project Management Project management
expert Bonnie Biafore gives you professional advice for
managing projects efficiently and effectively, and shares
real-world experiences of project managers in several
industries. Learn how to put the best practices and hardwon lessons of experts to work on your critical projects.
Communicate effectively with project stakeholders,
management, and team members Apply methods to
break down the project into small, manageable pieces
Define work assignments, choose resources, and build
project schedules Accurately estimate project costs and
work with a budget Identify project changes and manage
risks Track progress and balance priorities without
sacrificing quality Document project history and lessonslearned to help improve future projects
This book is principally a Microsoft Project book aimed at
Project Management Professionals who understand the
PMBOK(r) Guide Fourth Edition processes and wish to
learn how to use Microsoft Office Project to plan and
control their projects in a PMBOK(r) Guide environment,
and discover how to gain the most from the softw
Now included with Microsoft Office, Project 2003 is the
world's leading project management tool. With extensive
help resources and printing assistance, Project 2003
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enables users to organize and track tasks and resources
efficiently to keep projects on time and within budget. If
you want to realize the immense potential of Microsoft
Project 2003 and harness the many features and
functionality of this powerful tool, you need Project 2003
Personal Trainer. It includes everything you want to
know about Project 2003--and then plenty more. It's the
most complete and engaging tutorial available for
Microsoft Project. As part of O'Reilly's new Personal
Trainer Series, this book is based on content from
CustomGuide (www.customguide.com), a leading
provider of computer training materials that fly in the face
of traditional, dry course materials that bore users to
tears. CustomGuide is dedicated to delivering
courseware, quick references, software bulletins, and elearning courses that are fun, flexible, and easy to use.
And this book is no exception to their rule. Project 2003
Personal Trainer lets you, whatever your technical
expertise (or lack thereof), learn exactly what you need
to know--at your own pace. Unlike many consumer
software tutorials that dumb down (and dull up) the
material or make it exceptionally technical and confusing,
this book is written in a style that you'll find entertaining,
easy to follow, and most of all, clear and informative.
Beginning with the fundamentals of planning and
managing a project with Microsoft Project 2003, the book
then includes sections on: working with the task list
managing costs, timelines, and available resources using
the project database viewing and updating a project
tracking progress creating reports handling multiple
projects The fully illustrated Project 2003 Personal
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Trainer features dozens of time-saving, task-oriented
lessons, includes detailed diagrams, and comes with a
fully interactive CD tutorial to guide your
learning--everything you need to become a Project pro.
ASP.NET 2.0 IN SIMPLE STEPS is a book that helps
you to learn ASP.NET using Visual Studio 2005. Precise
and complete, with an easy to understand style, lots of
examples to support the concepts, and use of practical
approach in presentation are some of the features that
make the book unique in itself.
Dig into Project 2003—and discover how you can really
put your project management skills to work! This
supremely organized reference packs hundreds of
timesaving solutions, troubleshooting tips, and handy
workarounds in concise, fast-answer format. It's all
muscle and no fluff. Find the best and fastest ways to
perform everyday tasks, and challenge yourself to new
levels of Project mastery! Master powerful tools for
orchestrating project scope, resources, and time Learn
expert ways to monitor progress and costs, make
corrections, and stay on course Enable Web-based
project collaboration, tracking, and reporting for project
stakeholders Skillfully coordinate multiple projects and
resource pools Simplify work by exchanging information
between other projects and Microsoft Office programs
Employ advanced solutions to improve enterprise-wide
project and resource management Customize Project to
work your way with macros and Microsoft Visual Basic
for Applications (VBA) CD features: Complete
eBook—easy to browse and print Insider Extras—including
special content for team members and executives, plus
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Help files Catalog of Project resources with links to thirdparty tools and demos Microsoft resources and demos,
including Insider's Guide to Microsoft Office OneNote
2003 eBook FREE—60-day trial of Microsoft Office
Project 2003 Standard Edition software FREE—Microsoft
Computer Dictionary, Fifth Edition, eBook—10,000+
entries A Note Regarding the CD or DVD The print
version of this book ships with a CD or DVD. For those
customers purchasing one of the digital formats in which
this book is available, we are pleased to offer the
CD/DVD content as a free download via O'Reilly Media's
Digital Distribution services. To download this content,
please visit O'Reilly's web site, search for the title of this
book to find its catalog page, and click on the link below
the cover image (Examples, Companion Content, or
Practice Files). Note that while we provide as much of
the media content as we are able via free download, we
are sometimes limited by licensing restrictions. Please
direct any questions or concerns to
booktech@oreilly.com.
Designed as a quick learning guide to get project
managers up to speed with the new features in Microsoft
Office Project 2007, this handbook covers everything in
this latest edition, including two additional planning
support features.
Provides information on Windows XP network security
issues, covering such topics as securing a shared
computer, preventing data loss, wireless networking,
stopping viruses, securing e-mail, and securing ports.
McGraw-Hill Technology Education’s Professional
Approach Series presents exercises in real-life business
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situations so students get hands-on experience working
on actual projects--the best way to prepare them for the
on-the-job challenges they'll face. Each lesson contains
up to 25 skill-applications and 5 end-of-unit skillapplications that take students from simple to complex
situations. The Office 2003 texts complete instruction in
all skill sets and activities for the appropriate Microsoft
Office Specialist Certification (MOS) Exams.
Provides information on using Microsoft Project to
successfully manage a project.
Microsoft Office Project 2007 All-in-One Desk Reference
For Dummies is a compilation of multiple short referencestyle books covering Microsoft Project, enhanced by the
format of a single, easy-to-use, task-oriented step-bystep package. All-in-One For Dummies books are made
up of multiple minibooks that could each stand alone.
Each minibook covers one topic completely. This book
features a companion Web site where readers can
download Microsoft Project add-ins, templates, and
author-generated materials. The book also features a
gate-fold cheat sheet that contains myriad quickreference information, tips, and shortcuts for reference
when using Microsoft Project 2007. The structure of the
book is as follows: Book I: Project Basics Book II:
Structure of a Project Book III: Defining Task Details
Book IV: Establishing Task Timing Book V: Working with
Resources and Costs Book VI: Communicating Project
Information Book VII: Resolving Problems with Your Plan
Book VIII: Tracking Book IX: Advanced Project Topics
Book X: Project in the Enterprise Environment Book XI:
Project Case Studies
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Whether your job is to manage the construction of a
building, oversee the launch of a new product, host an
international event, or plan a company party, Microsoft
Project 2003 can help. Microsoft Project 2003 For
Dummies shows you how to use the program to plan,
schedule, and budget all phases of a project, assign the
resources, create essential reports, and monitor your
progress. If you’re new to Project, you’ll find what you
need to get up to speed, including info on how Project
works, finding your way around, and building your first
Project plan. If you’ve used an earlier version of Project,
you’ll delve into Project 2003 and all of the new features
it puts at your fingertips. Complete with case histories,
screen shots, and step-by-step instructions, this guide
walks you through: Making calendar settings, building a
task-outline, and entering timing and timing relationships
for tasks Assigning resources and material costs to tasks
Using scheduling and tracking tools: The Gantt Chart
which is the main view of Project; The Network Diagram
(version of a PERT (program Evaluation and Review
Technique) chart; Risk management; and Resource
management Recalculating based on what-if scenarios
to solve resource conflicts, get your costs within budget,
or meet your deadlines Understanding the task/subtask
structure, creating an outline, and working with WBS
(Work Breakdown Structure) codes Working with a
combination of cost types (fixed, work, and material) and
customizing costs fields with Value Lists Saving your
plan with a baseline Using the tracking toolbar and to
record actual activity, update fixed costs, and more
Generating and formatting standard reports (complete
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with graphics), creating custom reports, and using the
XML Reporting Wizard If you have Project Server (that
complements Project 2003 but is not included), this book
shows you how to use Project in an enterprise
environment to centralize information online and get real
online collaboration. You can publish projects to the
Web, allow team members to update their progress,
analyze your project status, and generally communicate
in one central, online location. Microsoft Project 2003 For
Dummies is complete with a bonus CD-ROM that
includes: Add-on tools and templates Case history
examples Test preparation questions for the Project
Management Institute (PMI) certification exam
Milestones Project Companion and Project KickStart trial
versions Cobra, WBS Chart Pro, PERT Chart Expert,
and TimeSheet Professional demo versions Use this
friendly guide to get comfortable with Project. You’ll
wonder how you managed without it.
For the past three decades, the Shelly Cashman Series
has effectively introduced computers to millions of
students - consistently providing the highest quality, most
up-to-date, and innovative materials in computer
education. We are proud of the fact that our series of
Microsoft Office 4.3, Microsoft Office 95, Microsoft Office
97, Microsoft Office 2000, and Microsoft Office XP
textbooks have been the most widely used books in
computer education. With each new edition of our Office
books, we have made significant improvements based
on software changes and comments made by both
instructors and students. Our Microsoft Office 2003
books continue with the innovation, quality, and reliability
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that you have come to expect from the Shelly Cashman
Series.
Show Me Microsoft Office Project 2003 covers all the
most important Project tasks using clear, step-by-step
instructions, and is illustrated with hundreds of helpful
screenshots. This easy-to-use book includes Show Me
Live! Software that shows you how to perform everyday
tasks and helps you gain real-world project experience.
Other features include PM Focus, a full sidebar page
with project management related information explaining
when and why you might use a particular Project
function. The book is perfect for the advanced beginner
to intermediate user who has limited experience with
Project and who wants to learn through a highly visual,
less text extensive approach. Because it is a task-based
reference, it is also great for previous version users who
want to quickly get up to speed on a new version.
Enjoy the proven step-by-step style and improved
Access 2003 updates of the Shelly Cashman Seriesr and
enhance your Office application skills today! Benefits: *
Nine projects, an Integration Feature, a Web Feature,
SQL Feature, and six appendices offer a comprehensive
presentation of Access 2003. Includes material for a tento fifteen-week period in a course that teaches Access
2003 as the primary component. * We've made our
Access textbook easier than ever to follow! With a more
streamlined design, easy to follow steps and screen
shots, your students will find this book to be an essential
learning reference. * Includes coverage of the new
features of Microsoft Access, such as: automatic error
checking, using smart tags, importing and linking
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SharePoint lists to Access databases, setting macro
security, and changing the font size for SQL queries. *
Extensive end-of-project exercises, including the unique
Learn It Online activities, reinforce the concepts and
skills learned. * NEW! Free perforated Access 2003
CourseCard back cover provides students a quick
reference to Office 2003 skills at their fingertips.
Provides step-by-step instructions on using Microsoft Excel to
schedule jobs, create budgets, manage processes, and share
project information.
Welcome to the Ultimate Learning Guide to Microsoft Office
Project 2007. You selected the right book if you seek a
complete learning experience and reference manual for
managing projects using the Microsoft Office Project 2007
desktop application. Our goal in writing this book is to teach
you how to use the software effectively.We take a systematic
approach to the topical ordering in this book which follows the
Project Management Institute (PMI) standard. The first 12
modules teach you foundational skills by following the project
life cycle. In these modules, you learn how to define a new
project, plan your project with tasks, resources, and
assignments, analyze the Critical Path, baseline your project,
enter actual progress, analyze variance, revise your project,
report project progress, and then close out the project.The
next 10 modules teach you advanced concepts for using
Microsoft Office Project 2007. You learn in-depth knowledge
about standard and custom Fields, Calendars, scheduling,
costing, Critical Path analysis, managing risk, and exchanging
project data with other applications. You learn how to locate
and level overallocated resources, how to create and use a
shared Resource Pool file and a master project, and how to
record and write macros in VBA.Throughout each module, we
provide a generous amount of Notes, Warnings, and Best
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Practices. Notes call your attention to important additional
information about a subject. Warnings help you to avoid the
most common problems experienced by others and Best
Practices provide tips for using the tool based on our field
experience.After reading this book, we believe that you will be
much more effective using Microsoft Office Project 2007.
Provides a comprehensive guide to managing projects using
both the basic and advanced functions of Microsoft Project
2003. Explains how to use Project Server to manage Webbased projects across multiple locations.
This Proceedings volume contains articles presented at the
CIRP-Sponsored Inter- tional Conference on Digital
Enterprise Technology (DET2009) that takes place December
14–16, 2009 in Hong Kong. This is the 6th DET conference in
the series and the first to be held in Asia. Professor Paul
Maropoulos initiated, hosted and chaired the 1st International
DET Conference held in 2002 at the University of D- ham.
Since this inaugural first DET conference, DET conference
series has been s- cessfully held in 2004 at Seattle,
Washington USA, in 2006 at Setubal Portugal, in 2007 at
Bath England, and in 2008 at Nantes France. The DET2009
conference continues to bring together International expertise
from the academic and industrial fields, pushing forward the
boundaries of research kno- edge and best practice in digital
enterprise technology for design and manufacturing, and
logistics and supply chain management. Over 120 papers
from over 10 countries have been accepted for presentation
at DET2009 and inclusion in this Proceedings volume after
stringent refereeing process. On behalf of the organizing and
program committees, the Editors are grateful to the many
people who have made DET2009 possible: to the authors
and presenters, es- cially the keynote speakers, to those who
have diligently reviewed submissions, to members of
International Scientific Committee, Organizing Committee and
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Advisory Committes, and to colleagues for their hard work in
sorting out all the arrangements. We would also like to extend
our gratitude to DET2009 sponsors, co-organizers, and
supporting organizations.
Designed to teach project management professionals how to
use Microsoft Project in a project environment. This book
explains steps required to create and maintain a schedule;
highlights the sources of information and methods that should
be employed to produce a realistic and useful project
schedule; and more.
Microsoft Office Access 2003 provides powerful new tools
with which to manage data, find and retrieve information
faster than ever, share information, and integrate solutions
with server side products. Access 2003 incorporates some of
the latest technologies such as XML and Microsoft
SharePoint to extend data exchange over an intranet or the
Internet. This book covers these changes, as well as more
subtle enhancements such as the addition of smart tags, a
new back up database, and an error checking function to flag
common mistakes. All the most important tasks are covered,
and the visual format makes it easy for upgrading users to
quickly get working with the latest version, or for new users to
start from the beginning and build their knowledge from the
ground up. Other features include a "Troubleshooting Guide"
to help solve common problems, a "Project Guide" with a
listing of real-world projects by feature, and a "MOS Exam
Guide" with a complete listing of MOS objectives and page
numbers to locate the objectives, which gives this series a
clear advantage over other visual titles.
This 6 page, tri-fold, full-color guide is an invaluable resource
for anyone who uses Project 2003! In a clear, user-friendly
format, it provides step-by-step instructions, short cuts and
tips on how to execute the basic commands of the software,
as well as pointing out the many NEW features of this
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version. Topics include: Using the Getting Started Task Pane,
Project Help Task Pane, Smart Tags and the Project Guide;
Starting and Saving a Project; Displaying Information in
various Views; Using the Task Sheet; Entering, Changing,
Outlining, Linking, Splitting and Rescheduling Tasks; Setting
Deadlines; Adding a Resource and Assigning a Resource to
a Task; Assigning Costs to Resources; Saving and Updating
a Baseline Plan; Checking Project Progress; Using the Copy
Picture to Office Wizard; and much more! An excellent
instructional tool for a user new to Project 2003, it also serves
as a handy reference tool for the more experienced user.
Experience learning made easy—and quickly teach yourself
how to use Visio 2003, the Microsoft Office business and
technical diagramming program. With STEP BY STEP, you
can take just the lessons you need, or work from cover to
cover. Either way, you drive the instruction—building and
practicing the skills you need, just when you need them!
Produce computer network diagrams, organization charts,
floor plans, and more Use templates to create new diagrams
and drawings quickly Add text, color, and 1-D and 2-D shapes
Insert graphics and pictures, such as company logos Connect
shapes to create a basic flowchart or timeline Link diagrams
to files in other Microsoft Office programs to keep changes in
synch Create your own shapes, stencils, and templates Your
Microsoft Office System Reference Pack on CD includes:
Microsoft Office System Quick Reference eBook Insider's
Guide to Microsoft Office OneNote 2003 eBook Microsoft
Computer Dictionary, Fifth Edition, eBook—10,000+ entries!
Introducing the Tablet PC eBook Complete STEP BY STEP
eBook Skill-building practice files A Note Regarding the CD or
DVD The print version of this book ships with a CD or DVD.
For those customers purchasing one of the digital formats in
which this book is available, we are pleased to offer the
CD/DVD content as a free download via O'Reilly Media's
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Digital Distribution services. To download this content, please
visit O'Reilly's web site, search for the title of this book to find
its catalog page, and click on the link below the cover image
(Examples, Companion Content, or Practice Files). Note that
while we provide as much of the media content as we are
able via free download, we are sometimes limited by licensing
restrictions. Please direct any questions or concerns to
booktech@oreilly.com.
For Introductory Computer courses in Microsoft Office 2003
or courses in Computer Concepts with a lab component for
Microsoft Office 2003 applications. Learn the Skills of Office
2003! Information is broken down into bite-sized pieces so
the student can learn and master the skill.
Suitable for those who want to increase their Microsoft Office
Project productivity using Visual Basic for Applications (VBA),
this book includes 29 useful sample code downloads. It also
includes notes, warnings, tips and tricks. It is intended for
instructor-led training and self-paced learning.
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